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Jos OBuECTVE
Very concisely stats what ob you would ks next

HIGHLIGHTS OF QUALIFICATIONS

+ Wi tree or four bullt statements that summarize why you would be good at your
job objective. Each statement shovld be no longer than two fns.

+ Your statements shouid highight your relevant sirengins such as experience, skils,
‘community service, and personaly tats.

+ Priorize the statements In ths section so the most relevant one comes frst.

PROFESSIONAL ACCOMPLISHMENTS.
Kev L
+ Write o or more bullet statements about employment or volunteer actites in
which you used tis skl
+ Quantiy resus of your accomplishments when possibls and appropriat; refer to
how you posiively affected the organization, the bottom ine, your boss, Co-workers,
or customers.
+ Montion awards or commendations you received that required tis skl
+Ifyou used this skil 0 Solve problems, briefly describe the problems and rosults.

Kev L
+ Write o or more bullet statements, folowing the tips mentoned undor the first Key.
Skl section.
+ Prioriize the statements under each Key SKilsection 5o the most relevant one
comes frst,
Work History
200cpresent ORGANIZATION, City, State
Job Title
FEm— ORGANIZATION, City, State
Job Title
FEm— ORGANIZATION, City, State
Job Title
Epucation

Degrea, Maior f
School,City, State

vant, 20

CoumuniTy SeRvice
Posiion held, Organization, 20xc-prosent
Posiion held, Organization, 20xxx¢




JOHN BRIDGES
97 Foothill Lane
Berkeley CA 94705
(510) 123-4567 

	Objective:
	Research Associate position with a biotechnology firm / basic research lab focusing on immunology and product development.


	HIGHLIGHTS OF QUALIFICATIONS

	· Highly inquisitive, creative and resourceful. 

· Excellent skills in communication and collaboration. 

· Skilled in all phases of hybridoma production. 

· Good working knowledge of immunology. 

· Excited by the challenge of research and experimentation. 


	RELEVANT SKILLS and ACCOMPLISHMENTS

	Applied Research

	· Successfully developed new antibodies for use in breast cancer research & therapy:
--experimented with antigen preparation and immunization routines, resulting in the desired immune response;
--carefully monitored the antisera to ensure presence of desired B-cell population;
--tailored screening strategies using ELISA, RIA and immunoblot techniques, to effectively isolate the desired hybridomas. 

· Developed, in collaboration with others, a novel assay which identifies the antibodies' ability to bind to live, intact tumor cells. 

· Delivered periodic presentations of results and works in progress, to staff of Cancer Research Institute. 

	Innovation/Exploration

	· Pursued unique opportunities for experimentation, for example:
--researched and worked out procedures for in vitro immunization of human lymphocytes;
--explored and experimented with hybridoma production, using lymph node cells of a cancer patient;
--experimented to induce animals' immune system to respond to a weak antigen.


	Lab Skills

	· SDS-PAGE Electrophoresis 

· Radiolabeling of   Antibodies 

· Tissue Culture 
	· Affinity Chromatography 

Immunoblot Strip Assay 


	· Electroblotting 

· Lyophilization 

· Isotyping 


	EMPLOYMENT HISTORY

	1994-present
	Lab Technician
	SCHILLING CANCER RESEARCH INST., Berkeley

	1990-94
	Full time student
	US Santa Barbara

	'93 summer
	Research Asst.
	UC Santa Barbara Biology Dept.

	1989
	Youth Counselor
	RAINBOW RIVER DAY CARE PROGRAM, Los Angeles

	1988
	Emergency Med Tech
	SEALS AMBULANCE, Costa Mesa

	1987
	Teaching Asst.
	ALTA VISTA ELEM. SCHOOL, Redondo Beach


EDUCATION 

B.A., Cell Biology & Physiology - UNIVERSITY OF CALIFORNIA, SANTA BARBARA, 1994
Related coursework: Immunology & Lab, Biochemistry, Virology, Microbiology 



Karenne Bank-Trainer 





	944 Dowling Street, PO Box 401
	· Pleasant Hill CA 94523 
	· (925) 555-5555 


OBJECTIVE: Director of Training, First Nationwide Bank 

SUMMARY OF QUALIFICATIONS 

· Top-notch administrator with more than 15 years experience in finance. 

· M.B.A. and extensive training in seminars for working professionals. 

· Outstanding productivity both as a loan officer and as a supervisor. 

· Unique combination of expertise in mortgage banking, training, sales, and finance. 

· Dynamic leader and team builder, consistently motivating others toward success. 

RELEVANT ACCOMPLISHMENTS 

	1994-present
	MORTGAGE MADNESS, Pleasant Hill CA
Director of Sales and Training
Managed eight loan officers, with responsibility for $288 million in production, plus full responsibility for all training. 

· Designed and led seven monthly training sessions, including broker education and product knowledge seminars, sales strategy and training. 

· Reported directly to the president of the company. 

	1990-94
	MAUDLIN MORTGAGE, Rustic City CA 
Loan Officer 
Developed expertise in all areas of residential financing, including builder business, portfolio loans, Fannie Mae, and Freddie Mac investor loans. 

· Top producing loan officer for Maudlin in 1992. 

· Built a large client base by successfully implementing relationship selling. 

	1992- present
	DALE CARNEGIE INC., San Rafael CA 
Dale Carnegie Instructor 

· Trained top-level managers of Fortune 500 companies. 

· Named "Bay Area Instructor of the Year" in 1993. Consistently reached 93 percent figure for students graduating. 

	1987-90
	COUNTY OF LEWIS, Alameda, CA 
Director, Administrative and Fiscal Services 

	1985-87
	DREYDEN BEVERAGES, Hayward, CA
Senior Internal Auditor 

	1980-85
	BLOUCHER MELON & CO., San Francisco, CA
Senior Accountant 
· For this "Big Eight" accounting firm, consulted with CEOs and CFOs of diverse industries (computer services, construction, legal services, high tech) concerning auditing, tax accounting, and management. 

	1979-80 
	MEGATECH MANUFACTURING, Foster City, CA
Controller

	EDUCATION

	
	Wilkes College, Wilkes-Barre PA
M.B.A., 1979


